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Annual Checklist for Review of Justice Court Records

Yes No
Cash Receipts Book
> Are pre-numbered recelpt forms Issued for all collections? " o
> Are duplicate receipts kept for court records? Z-Ll:"* Q £ ¢ 208 &) o
> Are receipts recorded up-to-date? TAL * i&i‘\ Dat \E>Y - o

Last recorded receipt:

Mgf) #1337 Date \7.'301 24 Amountig 20
»

S
w
b
>
M
»

Cash Digbursementg Book

»
|

Is the receipt book maintained in a manner to identify date received, payer, and the amount of fines, faes,

bail and other categories of collection?

Are deposits |dentified?
Are duplicate deposit slips kept for court records?

Are deposits mads within 72 hours of collection {exclusive of Sundays and hofidays)?
Are daposits recorded up-fo-date? , And ¥25 %
Last recorded deposit: i?’ A}; : R[?"/ 24
Date _12)\3i|24  Amoun 90
Is the receipt book totaled and summarized at the end of each month? # ) o
Last Month Totaled and Summarized__|193°°MTY 2051 " TR L

—

Are pre-numbered checks used for all disbursements other than petty cash?
Are all checks signed by the Justice?

Are canceled checks (or check images) retumed with bank statements and kept for court records?

> Are chacks recorded up-to-date?

_ * &. ao
Last recorded check: I AL J_Q_QD_ 205 D& / q/ 25

MTB#_ L2 Date O‘l“llzs Amount 1993 °°
Bank Reconciliationg

B> Are bank accounts reconciled prolmptly after bank statements are received?

Last Bank Reconciliation
MTB

03 Bank Account:

Date Performed Month Ending _\ 2 l 2021

MM Mowlie bnd la' 2024

> lIsalistofbaiimaintained? Choch book e co \PC‘

» Isarecond of uncollected instaliment payments maintained? \JA'Q w9 EL PAOT%

b Gk pobly 205f bolones #235% 1fa[25
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Annual Checklist for Review of Justice Court Records

Yes No
Dockets and Case Files
B Are separate dockets maintained for various classifications of cases, such as Vehicle and Traffic, Criminal, ° @

Civil and Small Claims? 0 elpes, ko cedoug 1 <emva do
B Are case files maintained for all cases? if manual, an index is an alphabetical list of cases with case num- @ °
bers as a cross~reference. This will assist in {ocating cases since case fi les are fj led by disposition date.

If computerized, the index is maintained in the system and can be accesssd at any time by name, ticket
number or address,

» Do dockets for disposed cases appear to be complete?

> Do dockets for disposed cases agree with amounts reporied?

sh Book Reconcili n

> Is the cash book reconciled to the adjusted banki balances at the end of each month? 0 »
> Does the cash book total agree with the bank reconclliation and supporting informataion? 6

Last Cash Reconciliation: .
Date Performed 1, 25 _ Month Ending b—“‘— 2024 MTe /;T RL-

minal

> Are reports made fimely to the Division of Crinina} Justice Services? CBR dovae CO'U"\‘& J o

b Has the court received any notices regarding late reporting? C
IFyes, why were the reports late and what corrective actions were taken?

Reports to the Justice Court Fund

¥ Are reports made fimely to the Jusiice Court Fund?
b Do reported amounts agree with docket dispositions and case filas?

&
» Do reported amounts agree with cash receipt and disbursemez bz“ k%? JAL '/ 74 25 Mﬁ@@ e

Last report submitted: Month Ending [2/24  pate_/782Y  Amount (99>

> Has the couri received any notices regarding late reporting? o ( ° 5
If yes, why were the reports lafe and what corrective actions were taken?
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Annual Checklist for Review of Justice Court Records

Yes No

Reporting to the Department of Motor Vehicles - TSLED Proaram

> Has the court received any nofices regarding pending cases? "o @
If yes, why were the cases pending and what comrective actions were taken, i any

Note: Cases over 60 days are eligible fo be Scoffl awed. TSLED sends a monthly listing of
pending cases to the Court. The court should respond either manually or electronically
to TSLED with the outcome of these pending cases.

> Are reports from TSLED fo the court maintained and utilized?
Last TSLED Report Available: Date |/ r{/ 2020
Note: Courts can access reports on-line fror TSLED at any time.

O

> How many cases are shown as pending in the last TSLED report? 5 cas< S

e s the number of pending cases reasonabla? %:-D- @ c
® How many cases are shown as pending for more'than 90 days? i

o Whatactions have been taken fo dispose of these cases? T SLED q:e‘)' Ve5¢?\““-h ve
2polken.  t» seveval times. Wead \ovibken icloed
_lnes mi%éfhcj nomers 4 SMU o o 106 42 process

Overall Evaluation
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